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GUIDELINES FOR DOCUMENTING A DISABILITY   In accordance with sections 503 and 504 of the Rehabilitation Act of 1973 and The Americans with Disabilities Act, 
Charleston Southern University is committed to providing reasonable accommodations for disabled students who are 
“otherwise qualified” to pursue college level work. 
 
After scheduling an appointment and meeting with the Director of Disability Services, students must submit the following 
information to the Director of Disability Services who will in turn submit it to the Special Needs Committee: 
 
1) All Students must write an “Accommodations Request Letter” (ARL). This is a letter written by the student (see 

pg. 4 for more detailed information). A student’s request must include: 
  a) The name of the disability  

b) A statement concerning how the disability affects his/her academic performance  
c) A list of the specific accommodations being requested. 

 
2) Students with Learning Disabilities – A current psychoeducational evaluation utilizing adult scales is 

required. The evaluation must be completed by a psychologist who is licensed by a state board of examiners in 
psychology or certified by the state department of education in psychology.  The psychologist must provide his or 
her license or certificate number in the report.   
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