Official Transcripts -Official transcripts may be issued to an external third party who has been designated by the
student in his/her respective request. Official transcripts may be issued to a student; however, the transcript will
be provided in a sealeenvelope. The envelope will have a sticker reatlimpfficial if not received in SEALED
envelope.”

B. Unofficial Transcripts -Currentand former students may downloadbofficial transcripts for advising and
schedule planning purposes free of charge. Only official transcripts will be provided/sent to authorized third
parties.

6. “Holds” on student recordsAn official transcript cannot be processed and released for a student witHselidst
on their records from CSU offise Students can vieany holdson their records and the information needed to clear theonold
MyCSU. Once all holds are removed, students may order their official transcript.

7. Transcripts in student files from other institutien&ranscripts received from other institutions become the property of
Charleston Southern University and will not be released or copied for third parties. Any exception to this must belapproved
the University Registrar, with the student's written eos
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